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Program Overview
The Check-In Program is a fast and easy web-based way for low risk probationers in good standing to keep in contact with the Probation Officer or Case Manager assigned to your probation case.
Checking in with your Probation Officer via the internet by using Check-In can reduce and even replace the need for in person, telephone or email communication with your PO. 
In order to be eligible for the Check-In Program you must:
· Have regular access to the internet
· Have regular access to email
· Be classified by Probation as a “Low Risk” probationer. 
· Be in good standing with probation. 
Participating in the Check-In Program will involve completing an initial enrollment in the program via the internet.  Participants will then answer YES or NO questions.  You will have to complete check-ins per your reporting schedule and will receive email reminders ahead of time to do so.
As you transition to this lower level of probation supervision on your way toward a life free from the involvement of probation, your ability to successfully comply with the Check-In Program will be considered during decision making about matters such as early release, travel permits, etc.
Check-in Procedure/Steps
	Navigate to www.cecheckin.com. 
Sign in using your login information.
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Sign in to Ce Check-in below

PIN

Password






	STEP 1
	Take a Photo.  When you have your web-cam ready, or the camera accessible from your mobile device, you will be able to take a picture.  
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Step 1: Take a photo

Instructions:

* Nohats
* No sunglasses
* Face the camera






	STEP 2
	If you have a message or multiple messages to read, the message(s) will be displayed as Step 2 of the check-in.

	STEP 3
	Review/update your contact information.
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Step 3: Review your Contact Information

Home Address 10041 S Welderton Ave , Geneva, NY 85214 Click To Edit
Mailing Address
Phone Number 526-147-8523

Email jessica@automon.com
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	STEP 4
	Answer the check-in questionnaire.  All questions require either a “Yes” or “No” answer.  Once you have completed all the required steps for a check-in, you will click the “Check-in” button on this screen.  
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Step 4: Answer questions

1. Are you behind on your payments?

o -

2. Have you been arrested since your last report?

Ve

3. Has your employment status changed in the last 30 days?

o -

4. Have you missed any treatment or community service sessions?

Ve

5. Do you have any problems or requests you need to discuss with your probation officer?

Ve

6. Do you plan on leaving the county o state in the next 30 days?

o -

7. Has your officer approved your current living situation?

Ve






	Your check-in is now complete!
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Success!
Your check-in was completed successfully.

Your next reporting due date is 5/31/2015.







Resetting Your Password
	Navigate to www.cecheckin.com.

	STEP 1
	Select “Forgot password” from the “Need help?” link.  
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	STEP 2
	Select the jurisdiction (the agency who supervises you) and enter your unique PIN.
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Step 1: Enter the information below and select Continue.

Jurisdiction...

PIN

ntinue






	STEP 3
	Provide the answer to the security question.
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Step 2: Answer the security question below and select Continue.
Security Question

What color was your first car?

Answer

ntinue






	STEP 4
	Create a new password.
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Password must be a minimum of 7 characters long.

Enter password

Verify password







Retrieving Your PIN
	Navigate to www.cecheckin.com.

	STEP 1
	Select “Forgot PIN” from the “Need help?” link.
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	STEP 2
	Select your Jurisdiction (the agency who supervises you), enter your last name and your Date of Birth.
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Step 1: Enter the information below and select Continue.

Jurisdiction... M
Last Name

Date of Birth (MM/DD/YYYY)






	STEP 3
	Provide the answer to the security question.  
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Step 2: Answer the security question below and select Continue.
‘Security Question

What was your childhood nickname?

green






	STEP 4
	Write down your PIN.   
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ur PIN is 000002. Use your PIN and password

SELY,

to sign into Ce Check-in.







Email Notifications 
Ce Check-in will automatically send notification emails to probationers.  These include a reminder to complete a check in before your reporting window ends, a missed check-in notice, and notice of a change in your reporting schedule.  Examples of this email reminder are displayed below:
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Check-in \ Your next report date is coming due

Hi Pamela,
You must complete a report by Tuesday, November 26.
Check-in now

The Ce Check-in Team
www.cecheckin.com
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Ce Check-in | You missed a scheduled report

Hi Pamela,
You missed a scheduled report on Monday, November 25.
Check-in now

The Ce Check-in Team
www.cecheckin.com
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Ce Check-in | r reporting schedule has changed
Hi Jon,

Effective immediately, your reporting schedule has changed to monthly.

The Ce Check-in Team
www cecheckin.com




Important Information
Even though you are participating in the Check-In Program and are under a less intensive level of supervision, it is important to remember that you are still on probation and are responsible for complying with the conditions of probation imposed upon you at the time you were placed on probation. 
You may still contact your Probation Officer at any time by phone, email or in person if there is something you would like to discuss.
You should continue to keep your Probation Officer informed about important information regarding your life even if it is not specifically asked about as part of your monthly web-based check-in.
Even if you’ve spoken to your Probation Officer in person or by phone within the month, you still need to do your monthly web-based check-in.
During a check-in you must elect to allow your location and/or GPS to be tracked.  It is required that GPS is enabled on your device and that you elect to share your location information when prompted.  Please reference your device’s manual for how to enable GPS on your device and ensure this is enabled prior to completing a check-in on your device. 
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